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1. O6mue monoKeHHs

Hacrosimee Tlomoxenne o mopsiake oOpabOTKH MepCOHANBHBIX JaHHBIX (manee — IIONOXKEHHE)
8 MBOY «ICOII» (nanee — Yupexaenue) paspaboTaHo B COOTBETCTBHE ¢ TPyHOBEIM KOJEKCOM
Poccuiickoit ®enmepanuu, Koucrurymmeit Poccmiickoit ®eneparuu, I'paskIaHCKAM KOJEKCOM
Poccmiickoit @enmepanuu, PenepanbHbiM 3akoHOM oT 27 moms 2006 r. Ne 149-03 «06
uH(opManyy, WHOOPMALMOHHBIX TEXHONOTHAX U O 3amure uHbOpMAImiy, OerepatbHEM
3akoHOM 0T 27 wmroms 2006 r. Ne 152-®3 «O mnepcoHambHBEIX MJAaHHBIXY, lloNOXKeHHeM
06 obecrieueHny Ge30MaCHOCTH IEPCOHANBHBIX JAaHHBIX IIPH UX 06paboTke B MH(OPMAIMOHHBIX
CHCTEMAaX MEPCOHANBHBIX NaHHBIX, YTBepKIeHHBIM [locranoBnenuem [IpaButenscTBa Poccuiickoit
Depepauu o1 01.11.2012 Ne 1119, TTomoxenuem 06 ocoGeHHOCTSX 06paGOTKM MEPCOHATBHBIX
J@HHBIX, OCYIIECTBIIAEMOM ©€3 HCIONB30BaHUA CPEICTB ABTOMATH3AllUH, YTBEPIKIECHHBIM
ITocranoenennem IIpaBurenscrsa Poccuiickoit Menepanuu ot 15.09.2008 No 687, [TpaBunamu
BHYTPEHHETO TPYAOBOTO pPACHOpsifiKa YUPEKIEHHsS H OIPEACIsIeT MOPSAOK MOJydeHHUs, ydeTa,
00paboTKH, HAKOILICHHS M XPAHEHUS IEPCOHATBHBIX IaHHBIX.

Lems paspaborku IlomoxkeHHS — OIpeneNeHre Topsaka 0O6paGOTKH IEPCOHANBHEIX NAHHBIX
pabOTHMKOB YUPEKICHHS M MHBIX CYOBEKTOB IEPCOHAIBHBIX NAHHBIX, IEPCOHANLHBIE JAHHBIE
KOTOPBIX MOIeKar oOpaboTke, Ha OCHOBaHHM TOJHOMOYHMH Oreparopa; obecredeHHe 3amluThl
npas ¥ cBOGOA dUeNOBeKa U IpakJaHWHA, BT.4. paboTHHKA YupeKIeHHS, Ipu 06paboTKe
€ro NePCOHANBHBIX JIAaHHBIX, B TOM YHCJIE 3aMIUTHI IPaB Ha HEMPUKOCHOBEHHOCTH YACTHOM JKU3HH,
IUYHYI0 U CEMEHHYIO TalHy, a Tak)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH MJOJDKHOCTHBIX JIWII,
HUMEIOMUX  JOCTYI K IEPCOHANbHBIM  JaHHBIM, 3a HEBBIIOJNHEHHE TpeGOBaHUM  HOPM,
PEryIUpyIOmuxX 00paboTKy U 3alHTy NePCOHATBHBIX JAaHHbIX.

1.1 Iopsiaok BBOAA B AEHCTBHE B H3MEeHEHHS 110I0KeHAS

Hacrosimee Ilomoxenue u M3MEHEHHS K HEMY YTBEPKIAIOTCS PYKOBOIUTENEM Y UperICHHs
U BBOJITCS NpHKa3oM. Bce paboTHUKHM YUpeKAECHHS DOJDKHBI OBITh 03HAKOMIIEHEI IO PACIIHCKY
¢ ITonoxeHneM 1 H3MEHEHUAMHE K HEMY.

1.2 OcHOBHBIE HOHATHS M COCTAB IIEPCOHAIBHBIX JAHHEIX pa0OTHUKOB

Jis nenei Hacrosmrero [TooKeHHs UCTIOIB3YIOTCS CIIEAYIOIHUE OCHOBHBIE TIOHSTHS:

—  [EpCOHAbHBIE  JaHHBIe  paboTHMKa —  mobas  mHbOpMAIHMS,  OTHOCSINASCS
K ONpPE/ICICHHOMY Ml  ONPEJIENIEMOMY  HA OCHOBAaHMH TakoM uHMOpPMAUMH pabOTHHKY,
B TOM 4YHCIIe €r0 (aMuIms, HMs, OTYECTBO, TOJI, MECSII, IaTa ¥ MECTO POKAECHHMS, afpec, ceMeifHoe,
COLMAIBPHOE, HMYIIECTBEHHOE IOJOXKEeHHE, oOpasoBaHme, mpodeccus, MTOXOAbL, Apyras
uH(OpMAaIs, HeoOxoqumast paboTOATENO B CBSI3H C TPYAOBEIMH OTHOIICHHSMH,

— 00paboTka NepcOHANBHBIX MaHHBIX — C€OOp, CHCTEMAaTH3alys, HAKOIUICHHE, XpaHCHHE,
yTouHeHue (0OHOBICHHE, H3MEHEHHUE), HCIIOIB30BAHNE, PACIIPOCTPaHEHHE (B TOM YHCIIE TIEpeiaya),
obe3uynBaHue, 6IOKHPOBAHKE, YHHUTOKEHHE IEPCORATBHBIX JaHHBIX PAGOTHAKOB YUPEKICHHS;
—  KOH(QMIEHIMATBHOCTh IICPCOHANBHBIX  JAHHBIX —  00A3aTeNbHOE IS COONIONEHNUS
Ha3sHAYCHHOTO OTBETCTBEHHOI'O JIAI@A, IIONYYHBINErO JOCTYI K IEPCOHANLHBIM  JaHHEIM
pabOTHHKOB, TpeOOBAaHHUE HE JOIYCKATh MX PACIPOCTpaHeHHs 6€3 cornachs pabOTHHKA MM HHOTO
3aKOHHOTO OCHOBAHHST;

— PAacmpOCTpaHEHHE TMEPCOHANBHBIX [aHHBIX — JEHCTBUS, HAampaBlIeHHBIE Ha Iepeaauy
NEPCOHANBHBIX JIAHHBIX pPabOTHUKOB ONpEICIICHHOMY Kpyry mmi (mepemada IEpCOHAIBHBIX
N@aHHBIX) KM Ha O3HAKOMJIEHHE C IIEPCOHANBHBIMA JAaHHBIMH HEOTPAHWYEHHOTO Kpyra JIHil,



B TOM YHCI€e OOHAapoJOBaHHE MEPCOHATBHBIX IaHHBIX pabOTHHKOB B CPEACTBAX MAacCOBOH
HH(pOpMAIIH, pa3MeIeHue B MH(OPMAITMOHHO-TEIEKOMMYHUKAITHOHHBIX CEeTAX WA
IPEeOCTABIICHUE JOCTYIA K EPCOHAIBHBIM JAHHBIM Pa0OTHHKOB KaKAM-TTHO0 HHEIM CIIOCOO0M;
— HCIIONB30BaHKE TIEPCOHAIBHBIX JaHHBIX — JEHCTBHS (Omepamuu) ¢ IePCOHANLHBIMA JaHHBIMH,
COBEpIIACMBIE JOJDKHOCTHBIM JIHIIOM Y UPEkKIEHHUS B IEJSIX MPUHITHS PEIIEHUH UIH COBEPIICHUST
MHBIX JIEHCTBHM, NOPOXKAIOMHUX IOPHAMIECKHE IIOCIEACTBHS B OTHOIIEHMH pPabOTHUKOB JTH60
HHBIM 00pa30M 3aTpardBafOIUX HX IIpaBa ¥ CBOOO/IBI MJIH 1paBa M CBOGOIBI IPYTHX JIHII;
+— OJIOKHpOBaHYEe NMEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpameHue c6opa, CHCTeMaTH3aIHH,
HaKOIIICHHS, HCIIOJIb30BAHMS, PACIPOCTPAHEHUS IEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB, B TOM YHCIIE
UX Iepeavn;
— YHHYTOXXEHHE MNEPCOHAIBHBIX JAHHBIX — JEHCTBHSA, B Pe3y/bTare KOTOPHIX HEBO3MOKHO
* BOCCTaHOBUTH COJIEPYKAHHE NMEPCOHAIBHBIX JAHHBIX B HH(GOPMAMOHHON CHCTEME IEPCOHAIBHBIX
JQHHBIX DPAOOTHHKOB MJIM B Pe3yNbTaTeé KOTOPHIX YHHYTOXKAIOTCS MAaTepHalbHBIE HOCHTENH
NEPCOHAILHBIX JaHHBIX Pa0OTHHKOB;
— 00e3nmMuMBaHAe IEPCOHANBHBIX JaHHBIX — JCHCTBUS, B pe3yiibTaTe KOTOPHIX HEBO3MOXKHO
OIPEJEIUTH IPHHAIIEKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;
— 00IIe/10CTyHEIE ePCOHATBHEIE JAHHBIE — HEPCOHANBHbIE JAaHHBIE, JOCTYI HEOTPAHUYEHHOIO
Kpyra JHIl K KOTOPBIM IIPEIOCTaBIEeH C COrJacus DabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH
¢ henepanbHBIMH 3aKOHAMH HE paclpoCcTpaHsIeTcsa TpeboBaHme coOmoneHus
KOH(PUICHITHATEHOCTH;
— uHpopMaIusI — cBefeHHs (COOOIEeHNs, TaHHbIE) HE3aBUCHMO OT (POPMEI HX IIPEACTABJICHHS;
— JHOKYMEHTHPOBaHHAs MH(QOpManus — 3adUKCHPOBaHHAS HA MAaTEPHAILHOM HOCHTENE IIYTEM
JNOKYMEHTHPOBaHMS HHGOpPMALUs C PEKBU3UTAMH, IO3BOJISIONMMH  ONPEIETUTh  TaKyIO
HH(DOPMAIHIO UITH €€ MaTepHAlbHBIA HOCHTEb.
B cocta mepcoHanbHBIX JAHHBIX PabOTHUKOB YUPEKICHHS BXOMAT HOKYMEHTEHI, COAEPIKAIIHE
MHQOPMALIMIO O MACTIOPTHBIX JAHHBIX, OOpa30BaHHM, OTHOINIGHHH K BOMHCKON O0OS3aHHOCTH,
CEeMEHHOM IOJI0XKEHHH, MECTE KUTEIBCTBA, COCTOSHUY 3JOPOBBS, a TAKIKE O MPEIbIIYIHX MecTax
uX paboTHL
2. Kommiexe 10xyMeHTOB, CONPOBOKIAIOIMIT nponece oopMiIeHHs TPYI0BLIX 0THONIEHHI
paboTHNKA B YUpesKIeHHH IPH ero MpHeMe, IepeBo/ie H YBOJILHEHHH
Undopmanus, npencraBisemas paGOTHAKOM IIPH NOCTYIUIGHHH Ha paboTy B YdpexkJeHHe,
TOIDKHA UMETh JIOKyMEHTaubHyI0 GopMmy. Ilpu 3akmouenun TpyaoBOro JOroBopa B COOTBETCTBHH
cocr. 65 Tpymosoro xomekca Poccmiickoit @enepamuu mI, INOCTymnamomee Ha paboTy,
HIpENbBILET paboToNaATEIIO:
— MACIOPT WJIA HHOM JOKYMEHT, YJOCTOBEPSIOMIHM JIHYHOCTH, 4 TAKKE KOIMH CBHIETEILCTB
0 TOCYJIapCTBEHHOM PETHCTPALUH aKTOB I'PAXKIAHCKOTO COCTOSHHS,
— TPYHOBYIO KHHXKY, 3a MCKIFOYEHHEM CIy4aeB, KOrja TpPYAOBOM JOTrOBOp 3aKIFOYAETCS
BIIEPBhIC MM PabOTHHK HOCTyHmaeT Ha paboTy Ha yCIOBHSX COBMECTHTENBCTBA, IUOO TpyaoBas
KHIKKa y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOii W 110 IPYTUM IIPUYHHAM;
— CTpPaxoBO€ CBHIETENBCTBO TIOCYJApCTBEHHOrO IIEHCHOHHOTO CTPaxOBaHHS, CTPaXxOBOM
MEJUIUHCKHH [T0JTUC 0043aTeIFHOI0 MEAUITMHCKOTO CTPaX0BaHMs TPasKIaH;
— JOKYMEHTEl BOMHCKOTO ydeTa — JUI BOGHHOOOSI3aHHBIX M JIHI[, TOMJIEKANHX BOHHCKOMY
yaeTy;
—  JOoKyMeHTEl 00 oOpazoBaHuHM, NPOPECCHOHATHHON  IIEPEMOArOTOBKE,  MOBEHIMEHUH
KBIM(HKAINY, CTRKUPOBKH, NIPHCBOCHHM YYCHOU CTENEHH, YUEHOTO 3BaHHs (ECIH TAKOBBIE
UMEIOTCH);
— CBHIETEIBCTBO O IIOCTAHOBKE HA ydeT B HAJIOTOBOM oOpraHe (HM3MYEeCKOro JHMNa II0 MECTY
JKHTENBCTBA Ha TeppuTopun Poccuiickoit @enepanuu.
Ilpg odopmineHrE paboTHHKa B YUpexJeHHH paGOTHHKOM OTHENa KajJpoB 3allOJIHSIOTCS
yarunuposanuble hopmel T-1 u T-2 «JIuunHas kaprouyka pabOTHHKA», B KOTOPOH OTPasKaroTCs
CIeAyIOIIKE aHKEeTHBIE U Ouorpaduyeckue JaHHbIEe pabOTHUKA:



— obmue cBenenus (@.M.0. paboTHHKA, Aara POXKACHUS, MECTO POXICHHS, TPaKIAHCTBO,
obpasoBanwue, npodeccus, CTaxx paboThl, cocTOSHUE B Opake, MaCIOPTHEIC NaHHBIC);

— CBEJIEHHUsI O BOMHCKOM Yy4eTe;

— IaHHBIE O IpUeMe Ha paboTy;

B nansreiineM B INYHYIO KapTOUKY BHOCSTCS:

— CBEIECHHUSA O IIEPEBOIaX HA APYTYIO paboTy;

— CBeJicHUs 00 aTTecTaluu;

—s CBEJICHUS O TIOBHIICHUH KBATA(HUKAIHH;

— cBefieHHs 0 npodecCHOHATBEHOMN MeperoArOTOBKE;

— CBEICHMS 0 Harpajiax (MOOMpPEeHHSX ), TOYETHBIX 3BAHUSX;

— CBEJICHHA 00 OTIyCKaXx;

~— CBEJIEHHs O CONMATBHBIX FapaHTHIX;

— CBEJIICHHS 0 MECTE JKUTEIHCTBA ¥ KOHTAKTHEIX TenedoHax.

B otmene xampoB VYupexmeHHWs CO3/AIOTCA M XpaHSATCA CHEAYIOIMME TpPyNmbl JOKYMEHTOB,
COZIepIKalIHe JaHHbIe 0 pabOTHHKAX B €IMHUYHOM HIIA CBOJIHOM BHJIE.

JIOKYyMEHTBI, COAEpIKaIllie TEepPCOHATbHBIE MAHHBIE paOOTHUKOB (KOMIUIEKEB! JOKYMEHTOB,
COIPOBOXAIONIHAE IIpoliecc O(OpPMIEHHsS TPYAOBBIX OTHOINGHWH IIpH mpHeMe Ha pabory,
HEePEBOJIE, YBONBHEHUH; KOMIUIEKC MATEpUallOB 10 aHKETHPOBAHHUIO, TECTHPOBAHMIO; IIPOBEICHHUIO
cobeceoBaHmi C KAHIUAATOM HAa JOJDKHOCTh; IIO/UIMHHUKY M KOINHWH IIPUKA30B IO THYHOMY
COCTaBY; JIMYHEIE Jie/ia U TPYAOBbIe KHWKKH PaOOTHHKOB; €A, COAEPKAIAE OCHOBAHMS K IIPHKa3y
0 JMYHOMY COCTaBY; Jiejla, COJepKallie MaTepHaibl aTTecTaluh pabOTHHKOB; CIIyXKEOHBIX
paccleloBaHWH; CIPaBOYHO-WHGOPMANMOHHBIM OaHK JaHHBIX IO IIEpCOHaNy (KapTOTeKH,
KYPHANBI); TOMTHHHUKA ¥ KOMHH OTYETHBIX, AHAIUTUYECKHX M CIIPABOYHBIX MAaTepHalioB,
Iepe/IaBaeMbIX PYKOBOJCTBY Y UPEIKICHAS, PyKOBOAUTEIAM CTPYKTYPHBIX IOpa3IeIeHuM; KOIHH
OTYETOB, HAMPABJIAEMBIX B FOCYJAPCTBEHHBIE OpraHbl CTaTHCTHKH, HAJIOTOBHIE HHCIIEKIIWH,
BBIIIECTOSIIHAE OPTaHbl YIIPABICHUS H IPYTHE YIPEXKICHHU).

JlokyMeHTal|uss IO OpraHu3amuyu  paboThl - CTPYKTYPHBIX  IOApasfeleHHi  (MOJOXEHHS
O CTPYKTYPHBIX  IOJApa3[eCHHsX, JO/DKHOCTHBIE  HHCTPYKIMM  pabOTHHKOB,  IIPHKAa3bI,
pacHOpsIKEHHsI, yKa3aHUs PYKOBOJACTBA YUPENKJEHHUA); JOKYMEHTHI IIO INIAHUPOBAHHIO, YYETY,
aHAM3Y W OTYETHOCTH B YACTH pabOTHI ¢ IEPCOHAIOM Y UpErKICHHS.

3 Coop, o0paforka, 3aIMMUTA MEPCOHAJBHBIX NAHHBLIX, MOPAAOK 00padOoTKH M XpaHeHHUs
MEePCOHABHBIX JAHHBIX

3.1 Iopsnox moaydeHus IepCOHANBHBIX JaHHBIX

Bce mepcoHanmbHBIE [aHHBEIE pabOTHHKA YUPEXKICHHS CIEAyeT II0JydaTh Y HEro camoro.
Ecnu nmepcoHaneHble JMaHHBIE paOOTHWKA BO3MOKHO TIONYYATH TOJBKO Y TPETHEH CTOPOHHI,
TO pabOTHUK JO/DKEH OBITH yBEJOMIIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITh MOJIYYEHO
MHCEMEHHOE cornacue. JIOMKHOCTHOE IMI0 paboTomaTeNns JOJDKHO COOOIIATh pabOTHHKY
Vapexaenus o HesX, MPEeoNaraeMbIX HCTOYHMKAX U Crocobax MOJydeHns NepPCOHATBHBIX
TaHHBIX, & TAKXKE O XapakTepe MOIeKAINX IIOJIYYEHHIO IEPCOHANBHBIX JaHHBIX U MOCIEICTBUAX
OTKa3a pabOTHHKA AaTh THCHMEHHOE COTJIACHE Ha HX ITOJIyICHHE.

PaGoTomarens He MMEET IIpaBa IOJNy4ark W 00pabaThBaTh MEPCOHANLHBIE JaHHBIE PabOTHHKA
VupexmeHust 0 ero pacoBoi, HAIMOHATGHOM IPHHAUICKHOCTH, IOJMTHYECKMX — B3MVIAIAX,
PENTUTHO3HEIX WK QIIocOPCKUX yOeKNEHHSIX, COCTOSHHHM 3J0pPOBbsi, HHTHMHOH JKHU3HH.
B ciyuasx, HEMOCPEICTBEHHO CB3aHHBIX C BOIPOCAaMH TPYJOBBIX OTHOINEHHH, B COOTBETCTBHU
co cT. 24 Koncrurynuu Poccuiickoit @enepanuyu paboToaTens BOpaBe MOIydarh H obpabaTeiBaTh
TTAHHBIE O YACTHO# JKU3HU pabOTHHKA TONBKO C €0 MHCBMEHHOTO COTIacHsl.

IIpemocraBienne coucKareleM MOKHOCTH TEPCOHANBHBIX JAHHBIX JO 3aKJIIOYEHHS TPYHIOBOTO
morosopa (pe3foMe H T.I. HHpOpMAIMK) CYMTACTCs, B COOTBETCTBHH c I'paxmanckum Komexcom
Poccuiickoii Depepanuu (ct. 158), MoHamuBEIM coriacHeM (KOHKIIONECHTHBIM IEHCTBHEM ),
HoJpasyMeBaeT corjacue cyOnekTa Ha 00pabOTKy ero IepcOHANBHBIX JaHHBIX M He TpedyeT
HAJIHYHUS TOTOJTHUTEFHOr0 TUCHMEHHOTO COIJIACHS.

3.2 Tlopsnox 00paboTky, epeiaudl U XpaHEeHHS IEPCOHANBHBIX TaHHBIX



O6paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboTogaTeneM BO3MOXKHA TOJIBKO
C MACBMEHHOT0 UX coryacus 1ubo 6e3 ux cornacHs B CIEAYIOMUX CIydasX:

1) cyOpexT mepcoHaNBHBIX MAHHBIX JIAJ COTJIacHe B IMMHCBMEHHON dopme Ha 00pabOTKy CBOHX
NEePCOHATBHBIX JAHHBIX;

2) mepcoHaNbHBIE TaHHEIE SBIISTFOTCS 00IEI0CTYITHEIMH,

3) mepcoHanBHBIE JAHHBIE OTHOCSATCS K COCTOSHHIO 3I0POBbsS CYyOBEKTa MEPCOHANBHBIX JAHHBIX
H HX 00paboTka HeoOXomuMma JIJisl 3aIlATHl €T0 XKU3HH, 370POBbS MIIM WHBIX JKU3HEHHO BaKHBIX
UHTEpECOB MO0 IKU3HM, 30POBBS MM HMHBIX JKH3HEHHO BAKHBIX MHTEPECOB APYTUX JIHII,
M II0JIy9eHHE CorJiacusi CyOheKTa mepcoHaIbHBIX JAHHBIX HEBO3MOKHO;

4) obpaGoTka MEepCOHANBHBIX MAHHBIX OCYIIECTBISETCS B MEAUKO-IPOMHIAKTHUECKUX NENsX,
B IIENSX YCTAHOBJICHUS] MEIUIIMHCKOTO MHATHO3a, OKAa3aHWs MEIWIIMHCKHUX W MEUKO-COIHATbHBIX
YCIYyT IIpH YCIOBHHM, 49TO 00paboTKa IMEpPCOHANBHBIX [JAHHBIX OCYIIECTBISETCA JIHIOM,
npodecCHOHANBHO 3aHHMAIOIMHAMCS MEIHIIMHCKON esTebHOCTRIO U 00S3aHHBIM B COOTBETCTBHH
C 3aKOHOJaTeNLCTBOM Poccuiickoi @enepanuy coxpaHsaTs BpaueOHyTO TaliHy;

5) obpaboTKa NMepcOHANBHBIX JAHHBIX WIEHOB (YYaCTHHKOB) OOMIECTBEHHOIO OOBEIMHEHUS HIIH
PENMTHO3HOM OpraHH3alHAH OCYINECTBISAETCS COOTBETCTBYIOIIMMH » OOIIECTBEHHBIM
00BeMHEHIEM HITH PETUruO3HOU OpraHu3aIuei, JNEUCTBYIOLUMHU B COOTBETCTBHHU
C 3aKOHOZIATeNbcTBOM  Poccmiickoit ~ @Demepamuu, — Jis IOCTHIKEHMsSI  3aKOHHBIX  IIEJEH,
IPEYCMOTPEHHBIX HX yUYPEIUTEILHBIMA JOKYMEHTAMH, [IPY YCIIOBHH, YTO IIEPCOHAIBHBIE JaHHEIE
He OyJyT pacmpocTpansThes ©Oe3 coriiacus B IMCBMEHHOH (opMe CyOBEKTOB MEpCOHAIBHBIX
JIaHHBIX;

6) 0O6paboTKa IepcoHaNBHBIX JaHHBIX HE0OX0MMA B CBSI3H C OCYIIECTBICHHEM IIPABOCY I,

7) 00paboTka NEPCOHATBHBIX JAHHBIX OCYHIECTBISIETCS B COOTBETCTBHH C 3aKOHONATEIECTBOM
Poccniickoit ®eneparnuu 0 6e30macHOCTH, 00 OMEPaTUBHO-PO3LICKHOMN JESTEIFHOCTH, a TaKikKe
B COOTBETCTBHH C yTOJIOBHO-MCIIOJIHUTEIBHBIM 3aKOHOAATENbCTBOM Poccuiickoit ®Denepanum.
Paboromarens BmpaBe o0pabarblBaTh  HEPCOHANBHBIC  JaHHBIE  pabOTHUKOB  TOJBKO
C MX IACBMEHHOTO COTJIacHs. '

ITucemennoe cormnacue paboTHuka Ha 00paboTKy CBOMX NMEPCOHANBHBIX JAaHHBIX JOJDKHO BKIFOYATH
B ce0st:

— (Qammmmio, WMs, OTYECTBO, ajapec CyObeKkTa NepCOHANBHBIX JaHHBIX, HOMEP OCHOBHOI'O
IOKYMEHTa, YAOCTOBEPSIOLIErO €ro JIMYHOCTh, CBEACHHS O JaTe BBIJAYM YKa3aHHOTO JOKyMEHTA
U BBIJIABIIEM €r0 Oprase;

— HauMeHOBaHHMe ((pamMuIHMiO, WMS, OTYECTBO) H aJipec OIEpaTopa, IOJIYJarOIEero COIJIacHe
cyOBeKTa nepCOHANBHBIX JAHHBIX;

— 1enb 00paboTKU epcoOHANBHBIX 1aHHBIX;

— TIlepedYeHb MEepPCOHANBHBIX JIAaHHBIX, Ha 00palOTKy KOTOpHIX JaeTcs COrjacHe CcyOBexTa
TEPCOHANBHBIX JAHHBIX;

— IIepedYeHb JEeHCTBHI € MEPCOHANBHBIME JaHHBIMH, HA COBEPIICHHE KOTOPHIX JACTCS COTJIACHE,
obImee onMcaHue HCIIOJIB3YEMBIX OIIEPATOPOM CIIOC000B 00pabOTKU MEPCOHANBHBIX JaHHEIX;

— CpOK, B TEYEHUE KOTOPOI'O JEHCTBYET COrNACHE, a TaKXKe MOPAJIOK €ro OT3HIBA.

Cornacue paboTHuka He TpeOyeTcs B CIEAYIOMHX CIIydasX:

— 00paboTKka MepcOHANBHBIX MNAHHBIX OCYIIECTBISIETCS Ha OCHOBAHWH (elepalbHOrO 3aKOHA,
YCTaHAB/IMBAIOWIETO €€ [ENb, YCIOBUS IIOJNYYCHHUS NEPCOHANBHBIX IaHHBIX U KPYr CYOBEKTOB,
IIEPCOHANIGHBIE [aHHBIE KOTOPBIX IOIexar 00paboTke, a Takke OMPEENSIOmEro MOTHOMOYHS
paboTonares;

— 00paboTKa MepCOHATBHBIX JaHHBIX OCYIIECTBIISETCS B IEISIX HCIIONHEHUS TPY/I0BOIO IOr0BOPA,
OJTHOM M3 CTOPOH KOTOPOTO SBJISIETCS CYOBEKT NEPCOHANBHBIX JaHHBIX;

— 00paboTKa mepCoOHAIBHBIX JAHHBIX OCYIIECTBISETCS JJIS CTATUCTHYECKUX MM MHBIX HAYYHBIX
[enelt npy YCIOBHH 00sI3aTEIEHOT0 00€3THYUBaHUS IEPCOHAIIBHBIX NAHHBIX;

— 00paboTKa IepCOHANBHBIX MAaHHBIX HEOOXOAWMa Ui 3allUTHl JKU3HH, 3J0POBBS UM HHBIX
YKU3HEHHO BaXXHBIX HHTEPECOB pab0OTHHKA, €C/IH NOIYYESHUE €0 COrTacys HEBO3MOXKHO.



Takum o6pasoM, B cooTBeTCTBHH €O cT. 86, TiI. 14 TK PO B nensx obecredenus mpas U cBOOO
YyelnoBeKa WU rpakgaHuHa PaboTojarens U €ro IpeicTaBUTENH Ipu 00paboTke IEPCOHANBHBIX
JIaHHBIX pabOTHHKA HOJDKHBI COOIIOIaTh CiIeAyIone obmue TpeboBaHus:

— o00paboTka NepCOHANBHBIX MJAaHHBIX MOMKET OCYIIECTBIATHCS HCKIIOYHTENHHO B LENIX
obecmeyenust COOMIONEHHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBEIX aKTOB, COHEUCTBUSA
paboTHHKAaM B TpyaoycTpodcTBe, OOyYeHHH H IPOJABIDKEHHH ITO ciykOe, obecmedeHHs IUMYHOH
Oe3omacHOCTH PabOOTHHUKOB, KOHTPOJISI KOIMYECTBA ¥ KA4eCcTBa BBINONHSIEMON  pabOTHI
#1 afecriedeHus: COXpaHHOCTH UMYIIECTRA;

— IIpU OlIpefieNIeHHH o0BeMa | colepkanus, oOpabaTeBaeMBIX MEPCOHANBHBIX JTaHHBIX
Pabortomarens momxen pykoBojcTBoBaThesl KoncTHTynume# Poccuiickoit @eneparmu, TpyaoBbIM
koziekcoM Poccuiickoit @enepariuy 1 uHBIME (e/iepaibHBIME 3aKOHAMHE;

" — MU IPUHSATAN PENIEHHI, 3aTParuBarouX HHTepecs! paboTarka, PaboToaTens He IMeeT IpaBa
OCHOBBIBATHCS HA MEPCOHATBHLIX JAHHBIX Pa0OTHHKA, MONYyYEHHBIX UCKITIOYUTENBHO B PE3yibTare
UX aBTOMATU3UPOBAHHON 00pabOTKH WK 3JIEKTPOHHOTO MOTYUIEHHUS;

— 3alUTa NePCOHATBHAIX AaHHBIX PabOTHUKA OT HEMPABOMEPHOI'O HX HCIOIB30BAHUS MM YTPATHI
obecnieunBaercs PaGoTomareneM 3a CYET €ro CPECTB B MOPSJAKE, YCTAHOBICHHOM (enepambHBIM
3aKOHOM;

— pabOTHUKM H HX NPEICTABUTENN JOJDKHBI OBITh O3HAKOMIIEHEBI ITOJI PACIHCKY C JOKyMEHTaMH
VupexneHus, yCTaHABIMBAIOIIMME IOPSIOK 00paboTKM IEpPCOHANBHBEIX JNAHHBIX pPabOTHUKOB,
a TaroKe 00 UX IpaBax U 0043aHHOCTAX B ATOH 00nacTy;

— BOBCEX CIydasxX OTKa3 pabOTHMKa OT CBOMX IIpaB Ha COXpaHEHHE U 3alUTy TaiHbI
HEJIEUCTBUTEIIEH.

4. Ilepenava u XxpaHeHHe MEPCOHATBHBIX JAHHBIX

Ilppn mnepesadye mnepcoHaABLHBIX [JaHHBIX paboTHuka Paboronartens HOIKEH COOIIONATH
ClIeAyIOIIHe TpeOOBaHHUS:

— He cool0mIaTh mepcoHaTbHBIe JaHHble paboTHHKA TpeThed cTopoHe (€3 MMCEMEHHOTO COTJIaCHs
paboTHHKA, 32 HCKITIOYEHHEM CIydaeB, KOrja 3T0 He0OXOAUMO B IHENSX MPEIYIpPeKICHUS YIPO3hI
KW3HU U 3I0POBBIO PabOTHHKA, & TAKIKE B CITydJasx, YCTAHOBICHHBIX (eaepabHBIM 3aKOHOM;

— He coo0ImaTh IepcoHaAIbHEIE JaHHbIe paOOTHHKA B KOMMEPUYECKHX Melsx 0e3 ero NUChbMEHHOTO
COTJIacHs.

— TpEeAYNpPEUTh JIHI, MOJYYHBITAX IEPCOHAIBHBIC JaHHBIE PaOOTHHKA, O TOM, YTO STH JaHHBIE
MOTYT OBITP HCIOJIB30BaHBI JHINL B IEISIX, IS KOTOPBIX OHHU cOOOIIeHbI, ¥ TpeboBaThk OT ITUX
WL IOTBEPKAEHHS. TOTO, UTO 9TO MpaBWiIo cobmoaeHo. JIuna, MOMy4MBIIME NEPCOHAIBHEIE
JaHHbIe paboTHHKa, 00s3aHBI COOMIONATE PEXUM CeKpeTHOCTH (KoH(umeHnmansHOCTH). JlaHHOE
Ilonoxenne He pacmpocTpaHseTcs Ha 0OMEH NEepCOHANBHBIME JaHHBIMH PaOOTHUKOB B IOPSIKE,
YCTaHOBJICHHOM (e/iepalbHbIMU 3aKOHAMUY;

— OCYIIECTBISATH IIEpefady IEepCOHATBHBIX MaHHBIX pAOOTHHKOB B Ipefenax YUpexAcHUs
B COOTBETCTBUH ¢ HacTosAmmM [lomoxennem;

— paspemiarh JOCTYIl K IEPCOHANBHBIM JAHHBIM paOOTHHUKOB TOJBKO  CHENHAIBHO
YIOJHOMOYEHHBIM JIMIIaM, IIPH 5TOM YKa3aHHBIE JHIA JOJDKHBI HMETh IIPaBO IOMY4aTh TOJBKO
TE IepCOHANbHBIC HaHHBIE pabOTHHMKA, KOTOPhIE HEOOXOAMMBI [Tl BBIIOJHEHHS KOHKPETHOR
ysKImH;

— He 3ampamuBath HHGOPMAIMIO O COCTOSHHHM 3H0pOBBS paOOTHHMKA, 3a HCKIFOYCHHEM
TEeX CBEJICHU, KOTOPEIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHY BBIIOMHEHHUS paOOTHUKOM TPYIOBOM
ymKmn;

— TepelaBaTh IIEPCOHANBHBIE NaHHbIE PabOTHHKA IpPEICTABUTENSIM PAOOTHHKOB B IOPSAJIKE,
ycranoBjieHHOM TpymoBeIM KoziekcoM Poccuiickoii @erepalini, © OrpaHAYABATE 3Ty HH(POPMAIHIO
TOJBKO TEMH MNEPCOHAIBHBIMH HAHHBIME pPabOTHHMKA, KOTOpEIE HEOOXOMMMEI sl BBIIOJTHEHHS
yKa3aHHBIMH TPEICTABUTEISIMHA UX (QYHKIIUH.

XpaHeHHe U HCII0JIb30BAHHE MEPCOHAJTBHBIX JAHHBIX:



IlepconanpHEle  MaHHBIE pabOTHHKOB 00pabaThIBAIOTCS W XpaHATCS B OTAENE  KaapoB,
NePCOHANLHEBIE JIAaHHBIE ydammxcst obpabarsBaroTcs U XPaHSATCS B KaHIEISPUU
U B IPEIHA3HAYCHHBIX JJISL 3TOTO JIEMEHTaX HHPOPMAIIMOHHBIX CHCTEM.
Ilepconanbrble faHHBIE PAOOTHUKOB U y4aIUXCsA MOTYT OBITH IOY9€Hbl, TIPOXOIUTh JATBHEHIIYIO
00paboTKy K IlepejaBaThCsl HA XpaHeHHe Kak Ha OYMa)XHBIX HOCHTEJSX, TaK U B SIEKTPOHHOM BHJIE
— BJIOKQIbHON KOMIIBIOTEPHOH CETH U B CIIENMANBHBIX KOMIBIOTEPHBIX mporpammax: «1C:
3apnnata u Kaapey, «I1IkomsHEL odHcy H T.1I..
[lpp, monyd4eHWH TIepCOHANBHBIX JAHHBIX He OT paboTHHMKA (3@ HCKIIOYEHHEM CJIydaes,
€CJIM TIEPCOHANIBHEIE JTaHHBIe OBLIM IIpefocTaBieHbl paboToaTeNi0 Ha OCHOBAHHA (hemepaibHOTO
3aKOHA WK €CIIH IIEPCOHANBHbIE JaHHbIe ABIMIOTCH obmenoctymusvu) paboTomaTens A0 Havaia
00paloTKH TaKMX NEPCOHANBHBIX JAaHHBIX O00s3aH MNPEIOCTABATH PabOTHHKY CIELYIOIILYIO
HHGOPMAIHIO:
— HauMeHOBaHHue ((paMuIus, HMS, OTYECTBO) U aZipec OTEPaTopa MK ero MPeACTaBUTEIS,
— 1ejb 00paboTKK IepCOHANBHEBIX JaHHAIX U €€ IPAaBOBOE OCHOBAHHE;
— NPEANOJIAracMsIe IOTb30BaTENH IIePCOHANBHBIX JaHHBIX;
— YCTaHOBJIEHHEIE HacTosAIMM DelepaTbHbIM 3aKOHOM IIpaBa CyOBEKTa EPCOHANBHEIX HaHHBIX.
S. locTyn K mepcoHAILHBIM JAHHBIM Pa00THHKOB
IIpaBo mocTymna K nepcoHaIBHBIM JaHHEIM PaOOTHHKOB HMEIOT:
— IHUPEKTOP YUpeKICHUS;
— COTPYJHUKH OTAENa KaApOB;
— COTPYJHUKH OyXTanTtepuu.
Pabotark YupexIeHus HMEET IIPaBo:
— MOJIy9aTh JOCTYN K CBOMM II€PCOHAJIFHBIM TAHHBEIM M O3HAKOMIIEHHE C HAMH, BKJIIOYAs IIPaBO
Ha 0e3BO3ME3/IHOE TIONy4eHHe KOTHWi 000N 3ammcH, cojepkameidl MepcOHAbHBIE TaHHbIE
paboTHHKa;
— TpeboBarh 0T PaboTomatens yrouneHus, HCKIIOYEHAS WM HCIPABJICHHS HEMOJIHBIX, HEBEPHBIX,
yCTapeBINNX, HEJIOCTOBEPHBIX, HE3aKOHHO TONYYEHHBIX UM HE SBJSIOMAX HE0OXOIUMBIMA
Juts PaGoTopaternst mepcoHaIBHBIX JaHHBIX;
— noay4ath oT PaGoTtomaTens:
-CBEIIEHHS O JIMIaX, KOTOPBIE HMEIOT JIOCTYI K MIEPCOHATBHBIM JAHHBIM HIH KOTOPBIM MOXET OBITH
IPEIOCTaBIIEH TaKoM JOCTYIT,
-IepeYeHb 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX U UCTOUYHHUK HX ITOYIEHHS;
-CPOKH pOpabOTKU MEepCOHANBHBIX IAHHBIX, B TOM YHCIIE CPOKH WX XPAHECHHUS;
-CBEJICHHA O TOM, KaKue IOPHIHICCKHE MOCIEACTBHS IS CyObEeKTa MEPCOHATBHBIX JaHHBIX MOXKET
TIOBJIEYL 3a c000# 06paboTKa ero mepCoHaATbHBIX JaHHBIX.
— TpeboBaTh wu3BemeHuss PaboTomateneM BCEX JIMI, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEPHBIE HIIH HEIIOJHBIC TIEPCOHAIBHbIE AaHHBIE, 000 BCeX MPOHU3BEACHHBIX B HUX MCKIFOUCHUSIX,
UCIIPABIICHHUIX WK JOTIOTHEHHSIX;
— 0OXaoBaTh B yIIOJIHOMOYEHHBIH OpraH II0 3alliTe IpaB CyOBEKTOB TepCOHANBHEIX NAHHbIX HITH
B Cy/lIcOHOM IOpSA/IKE HENpaBOMEPHBIE JeWCTBUS WiH Oe3nelicteus PaGotomatens mpu o6paboTke
U 3aI0UTE €T0 NEPCOHATBHBIX JaHHEIX;
— KOIHpOBaTh M AENAaTh BHIIMCKH IEPCOHANBHBIX JAHHBIX pabOTHHKA pa3permaeTcs
UCKITFOYMTENBHO B CIyKeOHBIX IIEJISX ¢ MUCEMEHHOTO pa3penieHis HadalbHAKa OTAENA KaapoB;
— nepefada HH(GOpPMAIMU TPeThEH CTOPOHE BO3MOXHA TOJBKO IIPY MHCHMEHHOM COTJIACHH
PabOTHHKOB.
6. OTBercTBeHHOCTH 32 HApYIIEHHE HOPM, PpEryJUpYmMHX 00paboTKy W 3aMHTY
MEPCOHATBHBIX JAHHBIX
PaboTHuku YdpexeHus, BHHOBHBIE B HAPYLICHHH HOPM, PETYIHPYIOMMX MOIydeHue, 06paboTKy
U 3alIUTy NEPCOHANBHBIX MAaHHBIX pabOTHHKA, HECYT AWUCIHIUIMHAPHYIO aIMHHHCTPATHBHYIO,
IPaXIaHCKO-IIPABOBYIO MJIM  YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (DemepalbHBIMH
3aKOHAMH.



